24 CONG BAO QUANG NINH/SS 3¢

UY BAN NHAN DAN CONG HOA XA HOI
TINH QUANG NINH Poc 1apls Tiie
S6: 34/2024/Qb-UBND Qudng Ninh, ngay 17 thdng 9 nam 2024
QUYET PINH

Ban hanh Quy tiic ing xti va chuin muc dao diic cong vu ciia cin bd, cong chic,
vién chiic va nguoi lao dong lam viéc trong cac co quan hanh chinh, don vi su nghiép
cong lap, to chiic Hoi, Quy thude Uy ban nhan dan tinh Quang Ninh

UY BAN NHAN DAN TINH QUANG NINH

Ccin cit Ludt T chitc chinh quyén dia phuong ngay 19 thdng 6 ndm 2015; Ludt
Stta doi, bo sung mot s6 diéu ciia Ludt To chitc Chinh phii va Ludt T chiic Chinh quyén
dia phuong ngay 22 thdang 11 nam 2019;

Cdn cit Ludt Can bo, cong chiic ngay 13 thang 11 nam 2008; Ludt Vién chitc
ngay 15 thdang 11 ndm 2010; Ludt Sita doi, bo sung mot s6 diéu cia Ludt Cdn bo, cong
chitc va Ludt Vién chiic ngay 25 thdng 11 ndm 2019;

Can cit Ludt Ban hanh van bdn quy pham phdp ludt ngay 22 thdang 6 ndm 2015;
Ludt Sita doi, b sung mot sé diéu ciia Ludt Ban hanh vin bdn quy pham phdp ludt
ngay 18 thang 6 nam 2020;

Cdin cit Ludt Thuc hanh tiét kiém, chong lang phi ngay 26 thdng 11 ndm 2013;

Cdn cit Ludt Phong, chong tham nhiing ngay 20 thdng 11 nam 2018;

Thuc hién Quy dinh s6 144-QD/TW ngay 09 thdang 5 ndm 2024 ciia Ban Chdp
hanh Trung wong Pdng quy dinh chudn miic dao ditc cdch mang ciia cdn b, ddng vién
trong giai doan maoi;

Thuc hién Quy dinh s6 146-QD/TW ngay 14 thdng 5 ndm 2024 ciia Ban Bi thu
quy dinh chitc ndng, nhiém vu, quyén han, co cdu té chitc, méi quan hé coéng tdc ciia
ddng doan, ban cdn sy ddng cdp tinh;

Thuc hién Quyét dinh sé 18470D-TTg ngay 27 thdng 12 ndm 2018 cua Thii
tuéng Chinh phii phé duyét Dé dn Vin héa cong vu;

Thuc hién Quyét dinh s6 847/QP-BTTTT ngay 17 thdang 6 ndm 2021 ciia B
Thoéng tin va Truyén thong ban hanh quy tdc ving xit trén moi truong mang;

Thuc hién Nghi quyét s6 17-NQ/TU ngay 30 thdng 10 ndm 2023 ciia Ban Chdp
hanh Ddng b tinh vé xdy dung va phdt huy gid tri vin héa, sitc manh con nguoi Qudng
Ninh tré thanh nguon luc noi sinh, dong lyc cho phdt trién nhanh, bén viing;
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Thuc hién Két lugn sé 878-KL/BCSP ngay 06/9/2024 ciia Ban Cdn sy ddng
UBND tinh vé viéc ban hanh Quy tdc ving xit va chudn myc dao ditc cong vu ciia cdn
bo, cong chiic, vién chiic va nguoi lao dong trong cdc co quan hanh chinh, don vi sy
nghiép cong lap, t6 chitc Hoi, Quy thudc Uy ban nhan dan tinh Qudng Ninh;

Theo dé nghi ciia Gidm doc S6 Noivu tai To trinh s6 161/TTr-SNV ngay 23/8/2024
va Bdo cdo thdm dinh sé 244/BC-STP ngay 21/8/2024 ciia S6 Tu phdp va ¥ kién ciia
cdc thanh vién UBND tinh tqi Vin bdn s6 2833/VP.UBND-TKTH ngay 31/8/2024 clia
Vdan phong UBND tinh.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy tic dng xi va chuidn muc dao
dic cong vu cta cdn bd, cong chiic, vién chic va ngudi lao dong trong céc co quan
hanh chinh, don vi su nghiép cong 1ap, t6 chiic Hoi, Quy thudc ny ban nhan dan tinh
Quang Ninh.

Piéu 2. Quyét dinh c6 hiéu luc tii ngay 01 thang 10 nim 2024.

Piéu 3. Chanh Vin phong Uy ban nhan dan tinh, Gidm d6c S& Noi vu; Tha
trudng cic s, ban, nganh; Chu tich ij ban nhén din céc huyén, thi x4, thanh phd; Tha
trudng cac co quan, don vi ¢ lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

TM. UY BAN NHAN DAN
CHU TICH
(Da ky)
Cao Tuong Huy
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TINH QUANG NINH Poc lap - Tu do - Hanh phiic

QUY TAC UNG XU VA CHUAN MUC PAO PUC CONG VU CUA CAN BO,
CONG CHUC, VIEN CHUC VA NGUOI LAO PONG LAM VIEC TRONG CAC
CO QUAN HANH CHINH, PON VI SUNGHIEP CONG LAP,

TO CHUC HOL QUY THUOC UY BAN NHAN DAN TiNH QUANG NINH
(Ban hanh kem theo Quyét dinh sé 34/2024/QP-UBND ngay 17 thdng 9 nam 2024
cuia l}y ban nhan dan tinh Qudng Ninh)

Chuong 1
QUY PINH CHUNG
Piéu 1. Pham vi di¢u chinh, d6i tuong 4p dung

1. Pham vi diéu chinh: Quy tic nay quy dinh cdc yéu ciu tng x{i trong thi hanh
nhiém vu cong vu, quy tic dng xi trong xa hoi va chuin muc dao dic cdng vu clia cn
b0, cong chuc, vién chiic va ngudi lao dong trong cic cd quan hanh chinh nha nudc,
don vi su nghiép cong 1ap, td chiic Hoi, Qu¥ thudc ny ban nhan dan tinh Quang Ninh
(sau day goi tit 1a co quan, don vi).

2. D6i tugng ap dung: Cédn b, cong chic, vién chic va ngudi lao dong 1am viéc
trong cac co quan, don vi.

Piéu 2. Muc dich

1. Xay dung mdi truéng van héa cong sG van minh, lanh manh, dan chu, doan
két, nhan vin, ddi mdi sang tao, minh bach, hiéu qua trong hoat dong thuc thi nhiém
vu; xay dung hinh 4nh, tdc phong cot cdch ciia cdn bd, cong chiic, vién chic tinh Quang
Ninh liém chinh, trach nhiém, chuyén nghiép, ky cuong, tdn tim, mAu muc, ning dong,
sdng tao, vi Nhan dan phuc vu.

2. binh huéng phong cach ting xi, 1& 161 1am viéc, chuan muc dao dic cho cdn
bd, cdng chiic, vién chifc va ngudi lao dong trong giai quyét cong viéc véi td chiic va
cong dan, trong mdi quan hé véi gia dinh va xa hoi.

3. Nang cao y thtic, trach nhi€ém ctia can b, cdng chiic, vién chiic va ngudi lao
dong trong thuc thi cong vu nhim phong, chong tham nhiing. P& cao trdch nhiém cta
ngudi ding dau co quan, don vi trong thuc hién vin héa cdng sd, dao diic cong vu.

4. 1A cin cid d€ cdc co quan, don vi c6 thim quyén xem xét, quyét dinh viéc ddnh
gid, xép loai, khen thuéng, ky Iuat ddi véi cdn bd, cdng chiic, vién chic va ngudi lao
dong; @dng thdi 1a ciin cd @€ nhan din gidm sdt viéc chip hanh cic quy dinh phdp luat
cta cén bd, cong chiic, vién chiic va ngudi lao dong.



CONG BAO QUANG NINH/S& 30/Ngay 04-10-2024 27

5. G6p phan x4y dung hinh anh con ngudi Quang Ninh “Ban linh, Ty cudng, Ky
cuong, Doan két, Nghia tinh, Hao sang, Sdng tao, Vin minh” va céc gia tri dic trung
ctia tinh Quéang Ninh “Thién nhién tuci dep, Vin héa dic sic, X4 hoi vin minh, Hanh
chinh minh bach, Kinh t& phét trién, Nhan dan hanh phiic”.

Piéu 3. Quy tic chung

Trong qua trinh thyc thi cong vy, thuc hi€n nhi€ém vu, cdn bd, cong chic, vién
chiic va ngudi lao dong phai thuc hién nghiém tic, ddy da cdc quy dinh vé nghia vu,
trach nhiém ctia minh theo quy dinh cua Luat Cén bd, cong chtic; Luat Vién chic; Luéat
Phong, chdng tham nhiing; Luat Tiép cdng dan; Luat Thuc hanh tiét kiém, chong lang
phi, cac van ban phap luat khac c6 lién quan va quy dinh cua nganh.

Chuong 11

QUY TAC UNG XU
TRONG THI HANH NHIEM VU, CONG VU

Piéu 4. Thai gian l1am viéc

1. Thyc hién ding quy dinh vé thdi gian lam viéc clia Nha nudc, st dung hiéu
qua thoi gic lam viéc.

a) Thoi gian lam viéc trong co quan hanh chinh:

- Budi sang tli 07 gio 30 phit d&n 12 gis 00 phiit.

- Buoi chiéu tit 13 gid 00 phit d&n 16 gid 30 phiit.

b) Thoi gian lam viéc trong don vi su nghiép cong 14p cin ci tinh hinh thuc t&
bd trf thoi gian 1am viéc phit hop, bdo dam quy dinh B0 luat Lao dong va diic thu cla
nganh.

2. Trong gio 1am viéc khong 1am viéc riéng, st dung c4c thiét bi gidi trf c4 nhan
va tham gia cdc hoat dong kh4c khong lién quan dén cong viéc.

Piéu 5. Trang phuc, tic phong, I¢ 16i, noi lam viéc ctia can b, cong chiic,
vién chiic va nguoi lao dong

1. Khi thuc hién nhiém vu phdi #n mic gon gang, lich su, di gidy hodc dép quai
hau. Trang phuc phai phi hgp véi tinh chét cong viéc va thuan phong, my tuc ctia dan
tdc. Doi v6i nhiing nganh ¢6 trang phuc riéng thi thuc hién theo quy dinh ctia nganh.

2. Can bd, cong chiic, vién chiic va ngudi lao dong phai deo thé (hodc cai thé tén,
pht hiéu, chidc danh ding quy dinh) trong thdi gian lam viéc, thuc thi cong vu.

3. Khong dugc hiit thudc 14 tai phong lam viéc; khong dudc st dung dd udng c6
con trudc va trong gid 1am viéc, gid nghi trua cdc ngay 1am viéc (trii trudng hop duge
cap c¢6 thAm quyén phan cong di tiép khéch theo nghi thiic 1€ tAn ngoai giao); thuc hién
nghiém quy dinh vé kiém sodt lugng cdn khi tham gia giao thdng.
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4. Gitt gin v€ sinh ndi cong sG va ndi lam viéc; khong luu trit cic hinh anh, ndi
dung viin héa pham doi truy, tai liéu chong phd Pang, Nha nudc.

Piéu 6. Ung xii ciia can bd, cong chiic, vién chic va ngudi lao dong trong
thuc thi cong vu

1. Trung thanh v6i Nha nuéc Cong hoa xa hdi chi nghia Viét Nam; bao vé danh
du T6 qudc va lgi ich qudc gia; ton trong va tin tuy phuc vy nhan dan.

2. Chap hanh nghiém cht truong, dudng 16i ctia Pang, chinh sdch, phdp luat ctia
Nha nudc; thuc hién ding va day @i quy dinh vé nghia vu clia cdn bo, cdng chiic, vién
chiic theo quy dinh ctia phdp luét vé cén b, cong chiic, vién chic, phdp luat vé phong,
chong tham nhiing va cdc quy dinh phdp luat khéc c6 lién quan.

3. Thuc hién ding, diy du va phai chiu trach nhiém vé két qua thuc hién nhiém
vy, quyén han dugc giao; ¥ thiic rd vé chic trach, bon phin clia ban than, sdn saing nhan
va nd luc hoan thanh tdt moi nhiém vu dudc giao; khong d€ tré han, bd sét nhiém vu;
khong dugc dun ddy, né tranh trach nhiém.

4. C4n bd, cong chiic, vién chiic va ngudi lao ddng phai ¢ ¥ thic t6 chiic ky luat;
chap hanh nghiém chinh c4c quy dinh cta phdp luit, ndi quy, quy ché clia c6 quan, td
chiic, don vi; bdo cdo ngudi c6 thim quyén khi phat hién hanh vi vi pham phédp luat
trong c6 quan, to chic, don vi.

5. Phai chti dong va phdi hop chit ché trong thi hanh cong vu; giti gin doan két
trong co quan, t6 chiic, don vi.

6. B4o vé&, quén ly va sti dung hiéu qua, ti€t kiém tai sin nha nudc dudc giao.

7. Ludn giti viing ban linh “5 that”: nghit that, néi that, lam that, hi€u qua that,
ngudi dan va doanh nghiép dugc thu hudng that va “6 dim”: ddm nghi, dim néi, ddm
lam, ddam chiu trdch nhiém, ddm ddi méi sing tao, ddm duong diu véi khé khin, thii
th4ch, quyét liét trong hanh dong vi 1gi ich chung.

8. Thuc hién nghiém céc chuin muc dao diic nghé nghiép dic thu theo quy dinh.
9. Thuc hién cdc nghia vu khéic theo quy dinh cua phép luat.

Piéu 7. Ung xii clia cén bd, cong chiic, vién chidc va ngudi lao dong déi véi
cong dan, té chiic

1. Ton trong, tin tudng, gin giii va gin bé mat thiét véi Nhan dan; quan tim
chim lo ddi s6ng vat chit, tinh than ctia Nhan dan; bdo vé& quyén, 1¢i ich chinh ding,
hop phdp clia Nhan dan; tao diéu kién dé Nhan dan phat huy quyén lam chd, dya vao
Nhan din @& x4y dyng Pang va hé thdng chinh tri trong sach, viing manh. Viéc gi c6
1gi cho dan phai hét siic 1am, viéc gi c6 hai dén dan phai hét stc tranh.

2. Trong qua trinh thyc thi nhi€ém vy, cdn b, cong chiic, vién chiic va ngudi lao
dong phai c6 tac phong, thdi do lich su, nghiém tic, ding muc; ngdn ngi giao tiép rd
rang, mach lac, viin minh, khong chti thé, khong néi tiéng 16ng, quat, doa nat; khong
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c¢6 hanh vi, 15i néi hach sich, nhiing nhiéu, giy ciing thing, bic xic, gdi ¥ nhim truc
161 c4 nhan.

3. Phai tan tinh gidi thich, huéng dan rd rang, cu thé vé quy trinh, thd tuc va
nhiing thic mic, vidéng mic ctia cong din va té chic lién quan dén gidi quyét cong
viéc; khiém t6n, tiép thu céc y kién gbp y clia cong dan va td chiic; khong dugc thd o,
vd cam, thidu trach nhiém trudc nhiing khé khin, biic xic cta td chiic va cong dan.

4. C6 tinh than hop tdc, trach nhiém phdi hgp, ton trong va hd trg trong cong
viéc, bdo ddm chat lugng, tién d9; dng x{ c¢6 vin hod, ton trong danh du, uy tin cta
cong dan, t6 chic.

5. Thuc hién ti€p cdng dan va td chic tai co quan, khong hen gip, khong tiép
cong dan va to chiic bén ngoai co quan, ngoai gid 1am viéc, tai nha riéng.

6. Trong qu4 trinh thuc thi cdng vy ma ti€p xdc truc tiép hoidc bing vin ban hanh
chinh hoidc qua c4c phuong tién thong tin (dién thoai, thu tin, qua mang internet...) v6i
to chiic va cong dan phai bdo dam thdng tin trao ddi diing ndi dung cong viéc ma td
chiic va cong dan can huéng dan, tra 165i. Thuc hién “4 xin, 4 luén”: xin chao, xin 16,
Xin cam on, xin phép; ludn mim cudi, ludn nhe nhang, ludén lﬁng nghe, ludn gidap do.

Piéu 8. Ung xii véi dong nghiép

1. C6 tinh than phdi hgp, tuong trg véi ddong nghiép trong thuc hién nhiém vy;
ton trong, giti gin uy tin, danh du cho ddng nghiép; khong bao che khuyét diém, khong
be phdi, cuc bo, c6 15i néi, hanh ddng gy mat doan két ndi bd, vu khong, néi khong
ding sy that, ha uy tin, tra thu cd nhan trong ¢ quan, don vi.

2. CAu thi, chia sé, 1dng nghe va tiép thu y kién diing din ctia ddng nghiép; chan
thanh, thing thin phé binh, gép ¥ v6i ddng nghiép trén tinh than xiy dung, khich quan
trong c4c cudc hop, danh gia.

3. Ton trong tinh cdch, ddi sdng riéng tu; c6 thdi do tich cuc d6i véi su phat trién,
tién bd ctia ddng nghiép.

Piéu 9. Ung xii clia cdn bd, cong chiic, vién chic giif chitc vu linh dao, quan 1y

1. Bé cao trdch nhiém néu guong clia ngudi ding dau; xay dung moi trudng 1am
viéc ctia co quan, don vi cong bang, dan chi, than thién, chuyén nghiép, hién dai; giit
gin sy doan két, dao diic va vin héa cdng vu trong td chiic cia minh.

2. Cong tam, khach quan trong st dung, danh gid cin bd, cong chiic, vién chic
va ngudi lao dong thudc quyén quan ly. Phan cong nhiém vu cho cip dudi 16 rang, ding
ngudi, ding viéc; khong dudc chuyén quyén, ddc dodn; thuc hién din chi, ton trong
kinh nghiém, tin tudng, tao diéu kién phat huy ning luc, sé trudng, tinh sing tao cla
cén b, cong chiic, vién chic khi thyc hién nhiém vu.

3. Nim bit kip thdi tAm 1y, 16i song, 1& 18i 1am viéc, tao sy cong bing va phat
huy dan chu, sang tao ctia can bo, cong chiic, vién chic, ngudi lao dong khi thuc hién
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nhiém vy, cong vu; ton trong, gidp dd, chia sé kinh nghiém, ling nghe tim tu, nguyén
vong va nhiing dé nghi chinh d4ng ctia cap dudi.

4. Khong 16i dung vi tri cong tdc dé bd nhiém ngudi than quen; chi ddng xin thoi
giti chiic vu khi nhan thiy ban than con han ché vé ning luc va uy tin thap.

5. Chi dao cip dudi lam viéc theo ding chic niing, nhiém vy, thAm quyén dugc
giao.

Piéu 10. Ung xii ctia cong chiic, vién chic va ngudi lao dong khong giii chic
vu lanh dao, quan ly

1. Trong qua trinh thuyc thi nhi€ém vy, cdn bd, cong chiic, vién chic va ngudi lao
dong phai chidp hanh nghiém su chi dao, diu hanh va phan cong cong viéc clia cap
trén, tudn thi thid bac hanh chinh. Khi ¢6 cin ct cho ring quyét dinh cta cap trén 12 trdi
phdp luat thi phai kip thdi bdo cdo bing vin ban véi ngudi ra quyét dinh; trudng hop
ngudi ra quyét dinh van quyét dinh viéc thi hanh thi phai c¢6 viin ban va ngudi thi hanh
phai chip hanh nhung khdng chiu trdch nhiém vé hau qua ctia viéc thi hanh, ddng thoi
bdo cdo cap trén truc tiép clia ngudi ra quyét dinh. Ngudi ra quyét dinh phai chiu trach
nhiém trudc phap luat vé quyét dinh ctia minh.

2. Khong 16i dung viéc phat biéu y kién, viéc gép ¥, phé binh Iam ton hai dén
uy tin clia c4n bd lanh dao, quan 1y va dong nghiép; khong ninh bo cip trén 14y long vi
dong co khong trong sang.

3. Khong ths 0, né tranh hoic che gidu cdc hanh vi sai pham ctia cap trén; chu
dong dé xuat, kién nghi, déng gép y kién véi cap trén vé bién phdp quan 1y, diéu hanh.

4. Tén trong lanh dao; ciu thi, 18ng nghe, tiép thu y kién ctia cap trén.
Piéu 11. Ung xii qua dién thoai va trén mang xa hoi

1. Khi giao ti€p qua dién thoai, c4n bd, cdng chiic, vién chiic va ngudi lao dong
phai xung tén, chifc danh, chic vu, cd quan, don vi ndi cong tic; trao d6i ngin gon, tap
trung vio ndi dung cong viéc; Am lugng vita di nghe, khong git gong hay néi trong
khong, khong ngit dién thoai dot ngot; khong trao d6i ndi dung bi mat cong tac, bi mat
Nha nudc qua dién thoai.

2. Ung xti vin minh trén moi trudng mang; khong sit dung mang xa hoi dé khai
th4c, tuyén truyén céc thong tin chua dugc kiém ching, phién dién, mot chiéu anh
huéng dén hoat dong cdng vu; khong st dung, 1gi dung mang xa hoi dé néi sai su
that vé to chiic, cd nhan, 1am anh huéng dén uy tin, hinh anh clia c¢6 quan, don vi, dia
phuong; khong st dung tif ngii gdy thit han, kich dong bao luc, phan biét ving mién,
gidi tinh, ton gido.

3. Khuyén khich stf dung mang xa hdi dé€ tuyén truyén, quang b4 vé dat nudc -
con ngudi, viin hoa t6t dep ctia Viét Nam. Chia sé thong tin tich cuc, nhiing tim guong
ngudi tot, viéc tot, nhiing thdng tin ¢6 ngudn chinh théng, ddng tin ciy.
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Piéu 12. Chuin muc giao ti€p, Gng xi véi c quan théng tan, bao chi

1. Thuc hién phat ngdn, cung cap thong tin vdi co quan thong tin, bdo chi véi tu
céch dai dién cho cd quan, don vi khi dugc ngudi c6 thim quyén phan cong theo ding
quy dinh cta phap luat.

2. Khong thong tin hoidic cung cip thong tin ¢6 ndi dung thudc danh muc bi mat
nha nudc, bi mat thudc quy dinh ctia Pang, bi mat khac theo quy dinh ctia phép luat.

Chuong 111
QUY TAC UNG XU TRONG QUAN HE XA HOI

Piéu 13. Ung xii chia can b0, cong chiic, vién chiic va ngudi lao dong noi cong
cong

1. Guong mau, chap hanh nghiém tiic c4c quy dinh clia phdp luit, ndi quy va cdc
chuin muc vé thuin phong my¥ tuc tai néi cong cdng.

2. Thé hién vin minh, lich su trong giao tiép, tng xu, trang phuc; khong cé 16i
noéi, cti chi, hanh dong gay biic xtc trong du lun, 4nh hudng dén hinh 4nh cdn bo, cong
chtic, vién chic.

3. Ung x1t vin minh, than thién, giit trat tu, vé sinh cong cdng; giit gin, g6p phan
bao vé moi trudng tu nhién “Xanh - Sach - Bep”.

4. Kip thdi thong bao ngay cho cd quan, don vi c6 thim quyén biét c4c thong tin
v€ hanh vi vi pham phdp luét & noi cong cong.

5. Khi tham gia cdc hoat dong xa hdi khong 1¢i dung chiic vu, quyén han; khong
tham gia, xti giuc; kich dong, tiép tay hodc bao che cdc hanh vi vi pham phap luit cta
ngudi khac.

6. Thuc hién quy tic dng xt ndi cong cong theo Quyét dinh s& 3504/QP-UBND
ngdy 30/11/2022 ctia Uy ban nhan dan tinh ban hanh B6 quy tic dng xi trén dia ban
tinh Quang Ninh.

Piéu 14. Ung xii ctia cdn bd, cong chiic, vién chic va ngudi lao dong véi nhan
dan nei cu tra

1. Guong mau thuc hién nghia vu cong dan, thuc hién quy ch& dan chi & co s,
tham gia sinh hoat va chip hanh @iy @i nghia vu & noi cu trd; chiu su gidm sét cta to
chiic diang va nhan dan; gan giii, doan két, gidp d3 moi ngudi xung quanh.

2. Tham gia tuyén truyén, pho bién phdp luat va cc chil truong, dudng 181, chinh
sach clia Dang dén nhan dan. Tich cuc phdi hgp thuc hién céc bién phap phong ngiia,
d4u tranh chdng t6i pham, cdc hanh vi vi pham phdp luit va té nan xa hoi kh4c.
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3. Khong can thiép trdi phap luat vao hoat dong ctia co quan, t6 chiic, cong dan
noi cu tra; khong tham gia, xui giuc, kich dong, bao che cic hanh vi vi pham phép luat,
dao dtc tai noi cu tru.

4. Thuc hién cdc quy dinh vé dao diic cong dan hién hanh hoiic di dudc cong
ddng dan cu thong nhat thuc hién.

Piéu 15. Ung xii ctia cdn bd, cong chiic, vién chidc va ngudi lao dong trong
gia dinh

1. Tich cuc tuyén truyén, gido duc, vAn dong ngudi than trong gia dinh guong
mAu chap hanh nghiém chinh chil truong, dudng 181 ciia Pang, chinh sdch phép luat clia
Nha nudc, quy dinh cta dia phuong ndi cu trd.

2. Thuc hién nép song vin minh, xay dung gia dinh 4m no, tién bo, hanh phuc,
vin minh, vin héa; tun tha chuin muc dao dic gia dinh va x4 hoi, thuan phong m§
tuc; tham gia va van ddng cdc thanh vién trong gia dinh tham gia cic cudc van dong,
cdc phong trio thi dua do dia phuong phat dong; xAy dung mdi quan hé doan két gin
b6, x4y dung ddi sdng vin héa khu dan cu.

3. Khong dé bd, me, vo hoiic chdng, con, anh, chi em rudt 16i dung danh nghia
ctia ban than d€ vu 1di cho gia dinh va ban than; khdng t6 chiic cudi hdi, ma chay, miing
tho, sinh nhat, tan gia va cic viéc khac nhdm muc dich truc 19i.

Chuong IV

CHUAN MUC PAO PUC CONG VU
CUA CAN BQ, CONG CHUC, VIEN CHUC VA NGUOI LAO PONG

Dicu 16. Tinh chinh truc, liém chinh

1. Thiét 1ap su tin tudng, do tin ciy cho td chic, cong dan trong qud trinh 1am
viéc; tudn tha phdp luét va cung cip day du cdc thong tin can thiét theo quy dinh cia
phép luat.

2. Trung thuc, trach nhiém, thing thin, khong bao che cdc hanh vi vi pham phap
lut clia cd nhan, t6 chic khi thiyc hién nhiém vu; khong 16i dung vi tri cdng tic, chic
vu d€ muu cau 1di ich c4 nhan.

3. Néu cao long tu trong, danh du, khdng co hoi chinh tri, tham vong quyén Iuc,
giti gin phAm gid clia ngudi cén bo, dang vién, khong dé tac dong 16i kéo, cdm db tiéu
cuc.

4. Thyc hién cong khai thu nhap cd nhan theo quy dinh ctia phép luat; bao vé va
gill gin tai san cia Nha nudc, khong st dung tai san cua Nha nuéc, ciia Nhan dan trai
phép luat.
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Piéu 17. Poan két, ky cuong, tinh thuong, trach nhiém

1. Ludn ludn giti gin sy doan két, thong nhat trong Pang, co quan, t6 chic va
trong Nhan dan, tridc hét 1a & chi bo, co quan, don vi cong tic, khu dan cu; kién quyét
dau tranh véi nhiing bi€u hién chia r&, bé phdi, cuc bo, 1¢i ich nhém; xay dung, chinh
don Dang va hé thong chinh tri that su trong sach, viing manh toan dién.

2. Néu cao ¥ thiic to chiic ky luat, ky cuong, nhat 1a ky luat phat ngdn. N6i va lam
theo ding chu truong, dudng 16i ctia Pang, chinh sdch, phdp luat ciia Nha nuéc; chap
hanh céc quy dinh ctia cd quan, don vi; phuc ting su phan cdng clia Pang, clia to chiic.

3. S6ng c6 nghia tinh, chin thanh, thuong yéu, d6i xti, gidp dd dong chi, dong
nghiép va moi ngudi theo 1& phai, phit hgp véi dao 1y dan toc, cling nhau tién bd.

4. Néu cao trdch nhiém trong cdng tdc va sinh hoat. Kién quyét diu tranh, phé
phén tu tudng trung binh chli nghia, 1am viéc cAm chiing, s¢ trdch nhiém, khong ddm
lam. Lam tot trdch nhiém, bon phan, nghia vu d6i véi gia dinh, cong dong, xa hoi.

Piéu 18. Tinh khach quan, cong bing, binh dang

1. Gidi quyét cong viéc cho cong dan va to chiic phai bao ddm khich quan, cong
bing, binh ding, ding quy dinh phap luat.

2. Khong dudc thuc hién cic hanh vi bt binh ding, phan biét ddi xt dan toc, gisi
tinh, tin ngudng, ton gido, thanh phan xa hdi, trinh d6 hoc van, nghé nghiép, dia vi xa
hdi, thanh phan kinh t&€ cia ¢4 nhan, t6 chic dudi moi hinh thiic.

Piéu 19. Su ddng muc, tinh than trong

1. Hanh d6ng than trong, phut hgp véi quy dinh chuyén mon, dao dic nghé
nghi€p va quy dinh phép luat.

2. Khong dugc sa vao cac té nan xa hoi dudi moi hinh thuc; 1g1 dung chic vu,
quyén han c4 nhan, danh nghia cd quan, t6 chic d€ gidi quyét cong viéc nhiam truc 1gi
c4 nhan, gia dinh ho#c ngudi than (nhu vay, mugn, hida hen, chay viéc, chay du 4n, dé
4n...) d& chiém dung tién hoic tai sdn clia ngudi khic 1am 4nh hudng dén co quan, td
chtic, don vi va ca nhan.

3. Khong thu thap, sti dung, phat t4n thong tin clia to chiic, c4 nhan trii quy dinh
ctia phédp luat; khong dudc tiét 16 thong tin lién quan dén bi mat nha nuiée dudi moi hinh
thuc.

Picu 20. Su tan tuy va Kip thoi

1. Tan tyy vé6i cong viée, cong hién hét minh trong thuc hién nhiém vu nhim
gidi quy&t nhanh nhat cong viéc dudc giao; khong dudc tu y bd viéc hodc tham gia dinh
cong.

2. Khong tron tranh trach nhiém, thodi thac nhiém vu dudgc giao hoic tu ¥ kéo dai
thdi gian gidi quyét cong viéc ma khong c6 1y do chinh dang.
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Piéu 21. Niing luc va su chuyén can

1. Thudng xuyén hoc tap, rén luyén, tich liiy kinh nghiém dé nang cao trinh do
chuyén mon nghiép vu, k¥ ning 1am viéc, ban linh nghé nghiép va kha niing lam viéc
chuyén nghiép.

2. Thudng xuyén cip nhat, nim bit ddy du, kip thdi cdc quy dinh phap luat lién
quan dén chuyén mdn, nghiép vu; cic van dé quan trong ctia ddi séng chinh tri, kinh t&,
x4 hoi trong nudc va quoc té.

3. Chuyén tAm, cn cu, chiu khé, tich cuc thuc hién cdc nhiém vu dudc giao.

Chuong V
TO CHUC THUC HIEN

Piéu 22. Trach nhiém ciia ngudi ding dau cac co quan, don vi, dia phuong

1. Quén triét va td chic trién khai thuc hién Quy tic nay dén toan thé can bd,
cong chic, vién chic va ngudi lao dong trong cd quan, don vi, dia phuong; thudng
xuyén td chic kiém tra, gidm sdt viéc thuc hién Quy tic nay.

2. Xay dung Quy tic ting x{ va chudn muc dao didc cong vu clia cin bo, cong
chiic, vién chiic va ngudi lao dong dé thuc hién trong ndi b co quan, don vi, dia phuong
bao dam phi hgp dic diém linh vic, nghé nghiép, dia ban cong tdc; niém yét cong khai
Quy tic nay tai tru s 1am viéc cia co quan, don vi, dia phucng.

3. Viéc thuc hién t6t cic quy dinh ctia Quy tic nay 13 mdt trong nhiing tiéu chi
dé co quan, don vi, dia phuong ddnh gi4 binh xét thi dua khen thuéng hang nim ddi
véi cdn b, cdng chiic, vién chifc va ngudi lao dong. Phé binh, chin chinh, xii Iy cdc
trudng hop vi pham quy tic nay hoiic @& nghi co quan, don vi ¢ thim quyén xt 1y cédc
vi pham d6i véi cdn bd, cdng chiic, vién chidc va ngudi lao ddng trong co quan, don vi
theo phan cap quan ly.

4. Bdo cdo két qua thuc hién Quy tic tng x{ va chuin muc dao ddc cong vu clia
can b, cong chiic, vién chic va ngudi lao dong giii vé S& Noi vu dinh ky hang ndm
(tru6c ngay 15/01 clia nim sau lién ké) hodc theo yéu ciu ctia cd quan c¢6 thim quyén
dé téng hop, bdo cdo Uy ban nhin dan tinh theo quy dinh.

Piéu 23. Trach nhiém ctia S6 Néi vu

1. Huéng dan cic co quan, don vi, dia phuong xay dung Quy tic ting x{ v chuin
muic dao didc cong vu ctia don vi. Téng hop két qua thuc hién Quy tic tng xt va chuin
muc dao dic cong vu ctia can bd, cong chiic, vién chiic va ngudi lao dong bao cdo Uy
ban nhan dan tinh theo quy dinh.

2. Chu tri, phdi hop véi cdc cd quan lién quan td chiic thanh tra, ki€ém tra thudng
xuyén, dot xuat viéc thuc hién cdc quy dinh ctia Quy tic nay. Trudng hdp cé diu hiu
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sai pham, kién nghi Tha trudng clia cdn bd, cdng chic, vién chiic va ngudi lao ddng xu
1y theo thim quyén hoic kién nghi ¢ quan c6 thim quyén gii quyét, bdo cdo Uy ban
nhan dan tinh.

Dicu 24. Diéu khoan thi hanh

1. Nhitng van @ khéc chua dudc quy dinh trong Quy tic ndy s& dudc thuc hién
theo quy dinh cta phdp luét hoic do ngudi diing dau ctia co quan, don vi xem xét, quyét
dinh theo quy dinh hién hanh. Trudng hdp céc viin ban, quy dinh dugc vién dan trong
Quy tic niy c6 su thay ddi, stia d6i, b6 sung hoic bi thay thé thi dugc 4p dung theo céc
van ban, quy dinh méi ban hanh (trti trudng hgp phép luat c6 quy dinh khéc).

2. Trong qu4 trinh td chic thuc hién, néu ¢é van dé phat sinh, Thi trudng céc Sé,
ban, nganh, don vi su nghiép cong 1ap, t6 chic Hoi, Quy, Chi tich Uy ban nhan dan
céc dia phuong, c6 vin ban gti vé S Noi vu dé tdng hop chung, trinh Uy ban nhan din
tinh stia d6i, b6 sung, hoan thién Quy tic nay phu hop véi cdc quy dinh ctia phap luat
c6 lién quan va tinh hinh thuc tién cua tinh./.
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